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Hi First Name,
After reviewing your performance for the 2020 merit period, your 2020 salary will remain unchanged, and you will not be eligible for a 2020 annual bonus. Based on our new titling framework, your new title will be xxxxx.
Salary Details
Your gross annual salary will remain at $xxx,xxx with a bonus target of xx% of your gross annual salary. 
 
I am committed to working with you to help you enhance your performance in ways that will allow you to fully contribute to Company Name and the team’s success. I look forward to your future contributions to drive our mission. 

Sincerely,
Manager Name
Manager Title
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